BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
— Doc ldp - Tu do - Hanh phiic

S6: 01/2020/TT-BTP Ha Néi, ngay 03 thang 3 nam 2020

THONG TU
Quy dinh chi tiét va hwéng din thi hanh mjt s6 diéu ciia
Nghi dinh s6 23/2015/ND-CP ngay 16 thang 02 nim 2015 ciia Chinh phu
vé cap ban sao tir 6 gbc, chirng thue bén sao tir ban chinh,
chirng thwe chir ky va chirng thue hop dong, giao dich

Cén cir Nghi dinh s6 96/2017/ND-CP ngay 16 thang 8 ndm 2017 ciia Chinh
phit quy dinh chire nang, nhiém vu, cﬂ.{‘l?’éﬁ han va co cdu té chire ctia Bé Tir phap,

Can cir Neghi dinh 80 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua
Chinh phu vé cdp ban sao tir s6 goc, chiung thue ban sao tie ban chinh, chirng thuc
chit ky va chieng thiee hop dong, giao dich;

Theo dé nghi ctia Cuc triwong Cuc Ho tich, qmﬁc tich, chirng thiee;

Bé trieomg Bo Tie phdp ban hénh Thong e quy dinh chi tiét va hwong dan
thi hémh mét s6 diéu cua Nghi dinh s6 23/2015/NP-CP ngay 16 thang 02 nam
2015 cuiia Chinh phii vé cdap ban sao tir s6 goc, chirng thuee ban sao tir ban chinh,
chitng thiee chiv kv va chitng thuee hop dong, giao dich.

CHUONG 1
NHUNG QUY PINH CHUNG

Dié¢u 1. Pham vi diéu chinh

Thong tur nay quy dinh chi tiét va huéng dan thi hanh mot so diéu vé
chimg thue ban sao tir ban chinh; ching thue chir ky: phé duyét danh sach cong
tac vién dich thuat; chirng thuc hop dong, giao dich va tham quyén chirng thuc
tai cac huyén dao.



Diéu 2. Giai quyét yéu cau chirng thuc

|. POi vdi nhirng viée chimg thye tiép nhan sau 15 gidr ma co quan thuc hién
chimg thuc khong thé giai quyét va tra két qua ngay trong ngay hodc phai kéo dai
thoi han giai quyét theo quy dinh tai cac diéu 21, 33 va 37 Nghi dinh s6
23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phu vé cap ban sao tir s6 goc,
chimg thuc ban sao tir ban chinh, chimg thue chir ky va ching thuc hop dong, giao
dich (sau day goi la Nghi dinh s6 23/2015/ND-CP), thi nguoi tiép nhan hd so phai co
phiéu hen ghi 16 thai gian (gidy, ngay) tra két qua cho ngudi yéu cau chimg thyc.

2. Khi tiép nhan, giai quyét yéu cau chirng thuc, ngudi tiép nhan ho so va
nguoi thue hién chimg thue khong dugc dat thém tha tue, khong duge gy phién
ha, yéu cau ndp thém gidy to trai quy dinh cua Nghi dinh s6 23/2015/ND-CP va
Thong tur nay.

Diéu 3. Ban hanh va sir dung méu 1o chimg chirng thue

Ban hanh kém theo Thong tur nay mau loi chirng chimg thue chir ky. chirmg
thue hop dong, giao dich tai bd phéan tiép nhan va tra két qua theo co ché mét cira,
mot cira lién thong; 161 chimg chimg thuc van ban khai nhan di san, tir chéi nhan
di san cua tir hat nguoi tro [én cung khai nhan di san, tir chbi nhan di san.

Diéu 4. Cich ghi s6 chirng thue

1. S6 chimg thwe ban sao tir ban chinh theo quy dinh tai diém b khoan 3 Diéu
20 Nghi dinh s6 23/2015/ND-CP 1a s6 chimng thye dugc ghi theo timg loai gidy to
dugc chimg thuc; khong lay so chimg thye theo lugt ngudi yéu cau ching thuc.

Vi du: 6ng A yéu cau chirng thue ban sao tir ban chinh 03 (ba) loai gidy to:
chirng minh nhan dan mang tén 6ng Nguyén Van A, chirng minh nhan dan mang
tén ba Nguyén Thi B va s6 hé khau ctia ho gia dinh 6ng Nguyén Vin A, Khi lay
s6 chimg thue, ban sao chimg minh nhan din mang tén ng Nguyén Vin A dugc
chi mot so, ban sao chirng minh nhin dan mang tén ba Nguyén Thi B duoc ghi
mdt s6 va ban sao s6 ho khau ciia hd gia dinh 6ng Nguyén Van A dugc ghi mot s6.
Nhur vy, co quan thuc hién chirng thuc s& lay 03 (ba) sé chimng thue khac nhau
cho 03 (ba) loai giay to.

2. S6 ching thye chir ky trén gidy t&, vin ban va chimg thye chir ky ngudi
dich 14 s6 chimg thire durge ghi theo timg loai gidy td, vin ban can chirng thye chir
ky: khong lay so chimg thyc theo lugt ngudi yéu cau chimg thuec.

Vidu I: f}ng Tran Vin H yéu cau chimg thuc chir ky trén to khai 1y lich ca
nhdn va giay uy quyén nhan luong huu, thi phai ghi thanh 02 (hai) s6 chirng thyc



khac nhau. 01 (mot) s6 doi véi chirng thue chir ky trén to khai 1y lich ca nhan va
01 (mot) s6 doi vai chimg thuce chir ky trén giay uy quyén nhin luong huu,

Vi du 2: Ba Lé Thi B yéu cau chirng thue chir ky ngudi dich (theo mau chir
ky nguoi dich da diang ky véi Phong Tu phap) d6i véi 03 (ba) loai gidy to: ban
dich ho chiéu, ban dich thu méi hdi nghi va ban dich hop dong. Mai loai ban dich
phai ghi 01 (m6t) s6 ching thyre. Trong trirdmg hop nay, Phong Tur phép sé lay 03
(ba) s6 ching thuce, khong duge ghi gop 03 (ba) viée thanh 01 (mdt) 56 chirng thuc
cho mot nguon.

3. S6 chimng thuc hop dong duge ghi theo timg viée; khong lay s6 theo lugt
ngudi yéu cau hodc theo so ban hop dong.

Vi du: 6ng Lé Van H va ba Nguyén Thi M yéu cau chirng thue hop dong
chuyén nhuong quyén sir dung dat va chimg thwe hop dong cho thué cira hang.
Trong truomg hop nay phai lay 01 (mot) s6 chimg thuc cho hop dong chuyén
nhugng quyén st dung dat va 01 (mét) so chirng thue cho hop dong thué cira hang,

Piéu 5. Lwru trir gidy to, van ban khi chirng thwe chir ky, chirng thue
chir ky ngwoi dich

I. Sau khi chirng thue chir ky trén gidy to, van ban va chimg thuc chir ky
nguot dich theo quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 23/2015/ND-CP, co
quan, t6 chirc thuc hién chimmg thyuce co trach nhiém luu 01 (mdét) ban giﬁy to, van
ban da chimg thuc hodc ban chup gidy t&, van ban do.

2. Co quan, td chire thuc hién ching thye ¢6 trach nhi€m tu chup lai gié‘ly to,
van ban da chimg thue dé luu.

Dicu 6. V& yéu ciu hop phap héa lanh sw doi véi mét so gidy to do co
quan c6 thim quyén ciia nwéc ngoai cip

Céc gidy to do co quan ¢6 thim quyén ctia nude ngoai cip cho ¢a nhan nhu
hé chiéu, thé can cude, the thuomg tri, thé cu tra, gidy phép lai xe, bing tt
nghiép, chimng chi va bang diém kém theo bang tot nghiép, chimg chi thi khong
phai hop phap hoa lanh su khi chirng thye ban sao tir ban chinh. Truong hep yéu
cau chimg thue chir ky ngudi dich trén ban dich cac gidy to nay ciing khong phai
hop phap hoa lanh su.

Dicu 7. Gia tri phap Iy cia gidy to, vin bin di dwoc ching thue khong
dang quy dinh phap luit

|. Cac gidy to, vin ban duoe chimg thue ban sao tir ban chinh, chimng thue

chir ky khong ding quy dinh tai Nghi dinh s6 23/2015/ND-CP va Thong tu nay thi
khong co gia tr1 phap ly.
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2. Chu tich Uy ban nhan dan cap huyén ¢o trach nhiém ban hanh quyét dinh
hiy bo gia tri phap 1y cta gidy t&, van ban chirng thue quy dinh tai khoan 1 Diéu
nay doi vai gidy tor, van ban do Phong Tu phéap chimg thuc. Chii tich Uy ban nhan
dan cap xa co trach nhiém ban hanh quyét dinh hiy bo gia tri phap 1y cua gidy to,
van ban chimg thuc quy dinh tai khoan 1 Diéu nay déi véi gidy t&, van ban do co
quan minh chirng thuec.

Sau khi ban hanh quyét dinh hay bo gidy to, van ban chimg thue, Cha tich
Uy ban nhan dan cap huyén, Chu tich Uy ban nhan dan cdp xa c¢é trach nhiém
dang tai thong tin vé giay to, van ban da duge chimg thue nhung khéng ¢6 gia tri
phap 1y 1én Cong thong tin dién tir ciia Uy ban nhan din cap tinh.

3. Newdi dimg dau Co quan dai dién ngoai giao, Co quan dai dién lanh sy
va cac co quan khac duge uy quyén thuc hién chirc nang lanh sy cua Viét Nam o
nude ngoai c¢o trach nhiém ban hanh quyét dinh hiiy bo gié tri phap ly cua giay té,
van ban chimg thue quy dinh tai khoan 1 Diéu nay déi voi gidy to, van ban do co
quan minh chirng thye va dang tai thong tin vé gidy o, van ban da duogc chimg
thue nhung khong ¢o gia tri phap ly lén Trang thong tin dién tir cua co quan minh.

4. Viéc ban hanh quyét dinh huy bo gia tri phap ly va dang tai thong tin thuc
hién ngay sau khi phat hién giay to, van ban dé duoc chitng thue khéng ding quy
dinh phap luat.

Diéu 8. Trach nhiém khi tiép nhin hoé so tai bé phin mot cira, mét cira
lién thong

Khi tiép nhan ho so chimg thue chir ky, chirng thue hop déng, g1ao dich tai
bo phan tiép nhdn va tra két qua theo co ché mot ctra, mot cira lién thong, nguoi
tiép nhan ho so (cong chirc cua Phong Tu phap, cong chite tr phap - hé tich cua
Uy ban nhan dan cap x3) ¢6 trach nhiém kiém tra k¥ hé so, tinh xac thyc vé chir
ky cua nguoi yéu cau chiung thue. Negudi tiép nhan ho so phai bao dam ngudi yéu
ciu chimg thue chir ky minh man, nhan thire va lam chu duge hanh vi cua minh;
cac bén tham gia hop dang? giao dich ¢6 nang lyc hanh vi dan su, tu nguyén giao
két hop dong, giao dich.

Piéu 9. Trach nhiém ciia nguwoi yéu ciu chirng thue

l. Khi yéu cau chimng thyre ban sao tir ban chinh, ngudi yéu cau ching thuc
phai xuat trinh ban chinh dé ddi chiéu va chiu trach nhiém vé tinh xac thuc cua
ban chinh duge sir dung dé chirng thue ban sao. Ban chinh phai bao dam vé noi
dung va hinh thirc ma co quan nha nude da ban hanh hoac xac nhan,



2. Doi vai hop dong, giao dich da dwge chirng thue ding quy dinh tai Nghi
dinh s6 23/2015/ND-CP va Thong tu nay, trong qua trinh thue hién, néu co phat
sinh mau thuan, tranh chﬁp, khiéu kién, khiéu nai thi ngudl yéu ciu chimg thuc
phai hoan toan chiu trach nhiém.

CHUONG Il
CHUNG THUC BAN SAO TU BAN CHINH

Piéu 10. Ban sao tir ban chinh

Ban sao tir ban chinh dé chirng thue phai gom day du so trang cé thong tin
cua ban chinh.

Vi du: chimg thuc ban sao tir ban chinh s6 ho khau thi phai chup day du
trang bia va cac trang cua s6 da ghi thong tin vé cac thanh vién co tén trong so;
chirng thuc hé chiéu thi phai chup ca trang bia va toan bd cac trang cia hd chiéu
cO ghi thong tin.

Piéu 11. Trach nhiém ciia nguwoi thue hién chirng thue, nguoi tiép nhin
ho so' khi chirng thuce ban sao tir ban chinh

I. Nguoi thue hién chimg thwe (d6i véi truong hop ngudi thue hién chimg
thue tiép nhan ho so), ngudi tiép nhan ho so tai bd phin mot cira, mot cira lién
thong cé trach nhiém kiém tra, doi chiéu ban sao v&i ban chinh va bao dam chi
thue hién chirg thue ban sao sau khi da doi chiéu ding véi ban chinh.

2. Néu phat hién ban chinh thudéc mot trong cac truong hop quy dinh tai Piéu
22 Nghi dinh 56 23/2015/ND-CP thi co quan thue hién chimg thue tir choi tiép nhan
ho so. Trudang hop nguoi yéu cau chimg thuc sir dung ban chinh bi tay xo6a, thém
bét, lam sai léch ndi dung, sir dung giay té& gia hoac ban sao ¢6 ndi dung khong
diing vdi ban chinh thi nguoi tiép nhan, giai quyét ho so lap bién ban vi pham, gitr
lai ho so dé dé nghi co quan co tham quyén xi 1y theo quy dinh phép luat.

CHUONG 111
CHUNG THUC CHU KY TREN GIAY TO, VAN BAN

Pi¢u 12. Chirng thue chir ky trén gidy to, viin ban bang tiéng niéc ngoai

Khi chimg thue chir ky trén gidy to, van ban bang tiéng nudc ngoai, néu
ngudi tiép nhan ho so, ngudi thue hién chirng thue khong hiéu rd ndi dung cua
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gidy t&, van ban thi dé nghi ngudi yéu cau chirg thue nop kém theo ban dich ra
tieng Viét cua gidy t&, vin ban. Ban dich ra tiéng Viét khong phai cong chimg
hoac chimg thue chit ky ngudi dich, nhung ngudi yéu cau chimg thye phai chiu
trach nhiém veé tinh chinh xac cua ban dich.

Piéu 13. Cach thirc chirng thwe chiv ky trén giay té, van ban

I. Lo chimg phai ghi ngay phia duéi chir ky duge chirng thye hodc trang
lién sau cuia trang gidy t&, van ban c¢6 chir ky duge chimg thyc. Truong hop loi
chimg duge ghi tai to lién sau cua trang ¢ chit ky thi phai dong dau giap lai gitra
giay to, van ban chimg thuc chir ky va trang ghi loi chimg.

2. Truong hop gidy t&, van ban 6 nhiéu ngudi ky thi phai chirg thue chir
ky cua tat ca nhirng nguoi da ky trong gidy to, van ban do.

Piéu 14. Chirng thue chiv ky trén Gidy Gy quyén theo quy dinh tai
khoin 4 Piéu 24 Nghi dinh s6 23/2015/ND-CP

1. Viéc uy quyén theo quy dinh tai diém d khoan 4 Diéu 24 Nghi dinh s6
23/2015/ND-CP thoa man day du céc diéu kién nhu khong ¢ thir lao, khong co
nghia vu boi thuong cua bén duge ty quyen va khong lién quan dén viée chuyén
quyén s& htru tar san, quyén sir dung bat dong san thi duwgc thuc hién dudi hinh
thire chimg thuc chit ky trén giay ay quyén.

2. Phu hop véi quy dinh tai khoan 1 Biéu nay, viéc chirng thwe chir ky trén
gidy uy quyen duoc thyue hién trong céc trudong hop sau day:

a) Uy quyén vé viéc ndp h, nhian ho ho so, gidy td, trir trudng hop phép
luat quy dinh khéng duoc ity quyén;

b) Uy quyén nhan hé lvong huu, buu pham, tro cfip, phu cép;

¢) Uy quyén nhé tréng nom nha cira;

d) Uy quyén cua thanh vién hd gia dinh dé vay von tai Ngan hang chinh
sach xa ho1.

3. Pbi véi viée ty quyen khong thude mot trong céc truomg hop quy dinh tai
khoan 2 Diéu nay thi khéng duoc yéu cau chirng thye chir ky trén gidy uy quyén;
ngudi yéu cau chimg thue phai thuc hién cac tha tuc theo quy dinh vé ching thuce
hop ddng, giao dich.

Piéu 15. Chirng thuc chir ky trong to khai Iy lich ¢4 nhén

|. Cac quy dinh vé chirng thuc chir ky tai Muc 3 Nghi dinh $0 23/2015/ND-CP
duoc ap dung dé chimg thue chit ky trén to khai ly lich ¢4 nhan. Ngudi thye hién
chirng thuc khong ghi bat ky nhin xét gi vao to khai 1y lich ¢4 nhan, chi ghi loi
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chimg chimng thye theo mau quy dinh tai Nghi dinh s6 23/2015/ND-CP. Truong
hop phap luat chuyén nganh ¢6 quy dinh khac vé viéc ghi nhan xét trén to khai 1y
lich ¢4 nhan thi tuan theo phap luat chuyén nganh.

2. Nguoi yéu cau chimg thue phai chiu trach nhiém vé toan bo ndi dung
trong t& khai 1y lich ca nhan cua minh. Poi voi nhirmng muc khong cé ndi dung
trong t& khai ly lich c¢a nhan thi phai gach chéo trude khi yéu cau chimg thuc.

CHUONG IV
CHUNG THU'C CHU KY NGUOI DICH

Diéu 16. Tiéu chuin ngudi dich va ngdn ngir pho bién

I. Theo quy dinh tai khoan 2 biéu 27 Nghi dinh sd 23/2015/ND-CP, nguol
dich phai ¢6 trinh d¢ cir nhan (dai hoc) ngoai ngir trg 1én vé thir tiéng nudc ngoa
can dich hoac ¢co bﬁng dai hoc tro 1én ddi vai chuyén nganh khac dugce hoc béng thir
tiéng nudc ngoai can dich. Truong hop ¢6 bang dai hoc tro 1én doi voi chuyén
nganh khac duoc hoc béng thir t'téng nudce ngoai can dich thi nguotl dich can xuat

trinh thém bang diém hodc giay t& dé chirmg minh ngdn ngir hoc cia minh.

Vi du: Gng Nguyén Van A ¢ trinh dé thac sy Luat qu-'fi{: té tai Trung Quﬂc,
chuong trinh hoc bang tiéng Trung Quoc, nén 6ng A ¢é du tiéu chuan dé dich
tiéng Trung Quoc. C)ng Nguyén Vin B 13 cir nhin kinh té tai Nhat Ban nhung
chuong trinh hoc bang tiéng Anh, nén éng B du tiéu chuan dé dich tiéng Anh.

2. Ngon ngir pho bién dugc hiéu la ngon ngir dugc thé hién trén nhiéu gidy
td. van ban duoc sir dung tai Viét Nam va nhiéu nguoi Viét Nam ¢ thé dich ngdn
ngir nay ra tiéng Viét hodc nguoc lai. Vi du: tiéng Anh, tiéng Phéap, tiéng Dic. tiéng
Nga, tiéng Trung Quéde, tiéng Han Qudc, tiéng Nhat Ban, tiéng Tay Ban Nha.

Ngon ngir khong pho bién la ngén ngir it dugc thé hién trén gidy td, vin ban
su dung ta1 Viet Nam va it nguoi ¢o thé dich duoc ngon ngir nay ra tiéng Viét
hodc nguorc lai. Vi du: tiéng Mong Co, tiéng An D. ..

Diéu 17. Chirng thuc chir ky nguoi dich khong phai la cong tac vién cua
Phong Tw phap

|. Ngudi dich ngon ngir khong pho bien va ciing khong c¢6 bang cur nhan
ngoai ngi, tot nghiép dai hoc theo quy dinh tai khoan 2 Diéu 27 Nghi dinh so



23/2015/ND-CP thi khi yéu cau ching thue chir ky, phai nop ban cam keét vé viéc
thong thao loai ngon ngir dé va chiu trach nhiém vé ndi dung ban dich.

2. Phong Tu phap chi chitng thyc chir ky nguot dich khong phai la cong tac
vién cuia Phong Tu phap khi ngudi d6 ty dich gidy to, van ban ciia minh.

Truong hop dich giay to, van ban cho ngudi khac, ké ca ngudi than thich
trong gia dinh, ban bé, dong nghiép hodc dich cé thi lao theo thoa thuin voi cé
nhan, 16 chire thi phai do nguoi dich 1 cong tac vién cia Phong Tir phap thyue hién.

Diéu 18. Phé duyét danh sach cdng tic vién dich thuit

I. Truong hop nguon dich dang ky lam c¢dng tac vién dich thuat ngéon ngir
khong phd bién ma khong c¢6 gidy to quy dinh tai khoan 2 Diéu 27 Nghi dinh sé
23/2015/ND-CP thi nop giay to khac thay thé (néu c¢6) va ban cam két vé viéc
thong thao ngén ngit khéng phd bién do.

2. Phong Tu phap lap danh sach dé nghi S& Tu phap phé duyét cong tac
vién dich thuat, kém theo trich ngang ctia tirng ngudi cé cac thong tin vé ho, chir
dém va tén; ngay thang nam sinh; noi sinh; chirng minh nhan dan hodc can cudce
cong dan hodc ho chiéu; noi cur tra; giay t& chirng minh trinh do ngdn ngir hoac
cam két thong thao ngon ngir khong pho bién.

3. Sau khi nhan duoc dé nghi ciia Phong Tu phép, trong thoi han 05 (nam)
ngay lam viéc, S& Tu phép kiém tra danh sach dé nghi phé duyét cong tac vién dich
thuit. Néu nhitng ngudot dugce dé nghi co du tiéu chuan, diéu kién theo quy dinh tai
Dicu 27 Nghi dinh s6 23/2015/ND-CP, S¢ Tu phap ra quyét dinh phé duyét danh
sach cong tac vién dich thuat; néu nguoi nao khong du tiéu chuan, dieu kién thi Sa
Tu phap tir choi phé duyét va thong bao bang van ban cho Phong Tu phép.

4. Hang nam, Phong Tu phép c6 trach nhiém ra soat lai danh sach cong tac
vien dich thudt. Truong hop cong tac vién khong con du diéu kién, tiéu chuan
hoac khong lam cong tac vién dich thuat tat Phong Tu phap do tir 12 thang tro 1én
ma khong c6 1y do chinh dang thi Phong Tu phép cé van ban dé nghi S¢ Tu phap
ra quyét dinh x6a tén ngudi d6é khoi danh sach cong tac vién dich thuat.

Piéu 19. Pang ky lai chir ky miu

Cong tac vién dich thuat khi ky hop dong véi Phong Tur phdp phai diang ky
chir ky mau theo quy dinh tai Piéu 29 Nghi dinh s6 23/2015/ND-CP. Trudng hop
muon thay doi chir ky thi cong tac vién phai c6 vin ban dé nghi dang ky lai chir ky
mau va ky 03 (ba) chir ky trong Van ban dé nghi ding ky chir ky mau. Viéc ky 03
(ba) chit ky mau duoc thuc hién trede mat Truong phong Tu phap.



CHUONG V
CHUNG THUC HOP PONG, GIAO DICH

Diéu 20. Chirng thuc hop dong, giao dich tai b phén tiép nhin va tra
két qui theo co' ché mdt cira, mot cira lién thong

|. Trudmg hop ngudi yéu cau chimg thuc hop dong, giao dich ndp ho so
truc tiép tai bo phan tiép nhan va tra két qua theo co ché mot cira, mot cira lién
thong, thi céc bén phai ky trude mat ngudi tiep nhan ho so.

Truong hop nguoi giao két hop dong, giao dich la dai dién cua to chire tin
dung, doanh nghiép da dang ky chur ky mau tai co quan thuc hién chimg thue, thi
ngudi do ¢o thé ky trude vao hop dong, giao dich. Nguoi tiép nhan hd so ¢o trach
nhiém ddi chiéu chir ky trong hop dong, giao dich vai chir ky mau. Néu thiy chir
ky trong hop dong, giao dich khac chir ky mau, thi yéu cau ngudi dé ky trude mat
ngudi tiép nhan hd so.

Nguoi tiép nhan ho so phai chiu trach nhiém vé viéc cdc bén da ky trude
mat minh.

2. Ngudi tiép nhan hd so cé trach nhiém kiém tra giay to, ho so. Néu thiy
du didu kién theo quy dinh tai khoan 2 va khoan 3 Diéu 36 Nghi dinh s
23/2015/ND-CP, thi ky vao timg trang ctia hop dong, giao dich trude khi ngudi o
thim quyén thuc hién chimg thue hop dong, giao dich theo quy dinh.

Diéu 21. Trich nhiém ciia co quan thue hién chimg thue hop dong, giao dich

1. Co quan thyc hién chimg thyuc ¢6 trach nhiém tuyén truyén, pho bién dé
ngudi yéu cau ching thue nhan thic 1d trach nhiém do6i véi ndi dung cia hop
dong, giao dich va hé qua phap ly cua viéc chirng thue hop dong, giao dich.

2. Truong hop co quan thue hién chitng thuc phat hién tai san 1a doi tugng
ctia hop dong, giao dich la tai san bat hop phéap hoac dang cé tranh chap, da hoac
dang la doi tuong cua hop dﬁug, giao dich khac thi co quan thyue hien ching thuc
lap bién ban vi pham, giir lai hd so dé dé nghi co quan ¢6 tham quyén xur 1y theo
quy dinh phap luat.

Diéu 22. Nguéi phién dich va nguoi lam chirng trong chimg thuc hop
dong, giao dich

1. Trong truémg hop ngudi yéu cau chimg thuc hop dong, giao dich khong
théng thao tiéng Viét thi phai c6 ngudi phién dich. Nguoi phién dich phai la nguoi



¢ nang lyc hanh vi dan sy day du theo quy dinh cua phap luat, thong thao tiéng
Viét va ngdén ngir ma ngudi yéu cau chimg thue str dung. Neuoi phién dich do
nguol yeu cau chimg thyc moi hodc do co quan thyce hién chirng thue chi dinh.
Thu lao phién dich do ngudi yéu cau chimg thuc tra.

2. Ngudi lam chimg theo quy dinh tai khoan 3 Piéu 36 Nghi dinh s6
23/2015/ND-CP do ngudi yéu cau chimg thue bé tri. Truong hop ngudi yéu cau
chirng thue khong bd tri duge thi dé nghi co quan thue hién ching thue chi dinh
ngudi lam chimg. Newdi lam chimg phai xudt trinh gidy to tiy than con gié tri sir
dung dé ngudi thye hién chimg thye kiém tra; ky vao timg trang cia hop dong,
giao dich.

Diéu 23. Thi tuc chirng thue viée sira doi, bo sung, hity bé hop dong, giao dich

|. Khi yéu cau stra d6i, bo sung, huy bo hop dong, giao dich theo quy dinh
tai Dieu 38 Nghi dinh so 23/2015/ND-CP thi ngudi yéu cau chirng thue phai xuat
trinh giﬁ'y tor tuy than con gia tr1 su dung dé ngudi thue hién chimg thue kiém tra
va nop 01 (mét) bd ho so gom céc gidy to sau day:

a) Hop dong, giao dich da dugc ching thue;

b) Du thao hop dbng, giao dich stra doi, bo sung, hiy bo hop dong, giao
dich da duoc chirng thure.

2. Trong trudng hop ndi dung stra doi, bd sung, hiy bo hop dong, giao dich
c6 lién quan dén tai san phai dang ky quyén sé hitu, quyén sir dung thi nguoi yéu
cau chimg thue phai nop bian sao gidy t& chimg minh quyén s& hitu, quyén su
dung hodc gidy t& thay thé dugc phap luat quy dinh va xuat trinh ban chinh dé d6i
chiéu; trir trrong hop ngudi lap di chic dang bi cai chét de doa dén tinh mang.

3. Thu tuc ching thye viée sira doi, bé sung, huy bo hop dong, giao dich
duoge thue hién theo quy dinh tai cac khoan 2, 3, 4 va khoan 5 Diéu 36 Nghi dinh
50 23/2015/ND-CP va céc khoan 1, 2 Diéu nay.

CHUONG VI
PIEU KHOAN THI HANH

Piéu 24. Tham quyén chirng thuec tai cic huyén dio

Doi vai huyén dao ma & do khong ¢6 Uy ban nhin dan cﬁp xa thi Phong Tw
phap thuc hién chimg thuc theo quy dinh tai khoan 1 Piéu 5 va khoan 2 Diéu 5
Nghi dinh s6 23/2015/ND-CP.
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Piéu 25. Hiéu lue thi hanh
I. Thong tu nay ¢6 hiéu luc ke tir ngay 20 thang 4 nam 2020.

2. Thong tu nay thay thé Théng tu s6 20/2015/TT-BTP ngay 29 thang 12
nam 2015 cua Bo truong Bo Tu phap quy dinh chi tiét va hudng dan thi hanh mot
s6 diéu cua Nghi dinh s 23/2015/ND-CP ngay 16 thang 02 nam 2015 cua Chinh
phu vé cap ban sao tir s6 goc, chirng thue ban sao tir ban chinh, chirng thuc chir ky
va ching thue hop dong, giao dich.

Noi nhin:
- Thu twéng Chinh phu (dé b/c);
- Cac Pho Tha twéng Chinh phu (dé b/c):
- Vin phong Chinh phu;
- Toa an nhin dan toi cao:
- Vién kiém sat nhin din 16i cao;
- Cac Bo. co quan ngang Bo:
- UBND c¢ac tinh, thanh phf} trire thuge Trung wong;
- S& Tu phap cac tinh, thanh phé trire thude Trung wong;
- Bo Tu phap: Bo truong, cac Thir tnromg, cac dom vi thuge Bo;
- Cong bao:
- Cong thong tin dién tir Chinh phii;
- Cong thong tin dién wr B Tu phap;
- Lvu: VT, Cue HTQTCT.

BO TRUONG

L.é Thanh Long



PHU LUC
MAU LOI CHUNG
(Ban hanh kém theo Théng tw s6 01/TT-BTP ngay 03 thang 3 nam 2020 ciia
Bé Tw phdp quy dinh chi tiét va hicéng ddn thi hanh mét s6 diéu ciia Nehi dinh
$0 23/2013/ND-CP ngay 16 thang 02 nam 2015 cua Chinh phii vé cdp ban sao
tir s6 goc, chirng thiee ban sao tie ban chinh, chitng thwe chit ky va chirng thuwe
hop dong, giao dich)

I. Loi chirng chirng thue chir ky tai bé phén tiép nhin va tra két qua theo
co ché mot cira, mot cira lién thong

. Loi chirng chirng thuc chir ky ciia mdt ngudi trong mét gidy to, van ban

Negay......... thang.......... nam........(Bangchir .......ocoovvivni, )(1)
T covesssnemrrvnss s e R T D L e P e S (2)
T la (4)
Chirng thye
@ng/bﬂ csvsisisis Gy 65 ty THED (6) 80 covsiiciavaniini cam doan da
hiéu, ty chiu trach nhiém vé ndi dung cua giay to, van ban va da ky vao gidy 10,
vin ban nay trudc mat ong/ba ............... la ngudi tiép nhan ho so.
S6 chimg thue ...oovevnnn... QUYEN SO woeeeeneeeeann . (8) - SCT/CK, BC
Nguoi tiep nhan ho so ky, Ngudi thue hién chimg thue ky,
¢hi 16 ho, tén (9) ghi 10 ho, tén va dong dau (10)

2. Loi chirng chirng thue chir k¥ ciia nhiéu ngudi trong mot gidy tor, vin ban

Ngay......... thang.......... nam.........(Bang chit .......ooovvveeeean... )1)
e (2)

TO (B ivovncnwsmasmmnnamms e shsns s s la (4)

Chirng thyc

Cac ong/ba ¢6 tén sau day:

. Ong/ba .ooovivninnn, Gidy to tiy than (6) s6........ ...

2. Ong/ba voveereeeean Gidy to tiy than (6) s6......

# - 3 - -~ -~ o = A # - & A -
Cac ong/ba ¢o6 tén trén cam doan da hiéu, tu chiu trach nhiém veé ndi dung
cua giay to, van ban va da cung ky vao giay to, van ban nay trudc mat ong/ba
viveno--. la nguon tigp nhan ho so.



S6 chimg thue ................ QUYEN SO ..o (8) - SCT/CK, BC
Nguroi tiép nhan ho so ky, Nguoi thue hién chirng thye ky,
ghi 16 ho, tén (9) ghi 18 ho, tén va dong dau (10)
II. Léi chirng chung thue trong truong hop ¢d tir hai nguwdi tro Ién cung
khai nhén di sin thira ké hoic tir chéi nhan di san thira ké

1. Loi ching chirng thuc van ban khai nhan di san (trong truedong hop
c6 tir hai ngwoi tro 1én cang khai nhan di san)

Ngay......... thang.......... nam........(Bangchir......................)(1)
L e
Chirng thyc

- Vin ban khai nhan di san nay dugc lap boi cac ong/ba ¢é tén sau :

. Ong/ba ..ooovoveeeee. ... Gidy to tiry than (6) sb..............

2.0ng/ba i Giay to thy than (6) $0..............

- Céc 6ng/ba co tén trén cam doan khong bo sét ngudi thira ké va chiu trach
nhi¢m trude phap luat vé ndi dung khai nhan di san.

- Tai thoi diem ching thue, nhirng ngudi khai nhan di san hoan toan minh
man, nhdn thic va 1am cha duge hanh vi ctia minh, tu nguyén khai nhén di san va
da cung ky/diém chi (7) vao vin ban khai nhédn di san nay trude mit t6i.

‘v'fi‘m ban khai nhén clirsé’m nay dugc lap thanh ......... ban chinh (mbi ban
chinh gom ...... to, trang); cap cho:

- T ban:

 comacmsantaanatss ban

o R ban;

Luvutal ......ooooiiiiinnieena.. (2) 01 (moOt) ban,

S6 chimg thue ............ quyensd ......... (8) - SCT/HD,GD

Nguoi thue hién chirng thue ky, ghi 18 ho, tén va dong dau (10)
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2. Loi chirng chirng thwe van ban tir chéi nhéin di sin (trong truong
hop c6 tir hai ngwoi tré 1én cing tir chdi nhin di san thira ké)

Ngay ............ thang .......... nam ............. (Bang chit ....oooooenn... )(1)
T (3): csmseienesmseias s s T B - cocoirnesmenna e

Chirng thue

- Van ban tir chdi nhdn di san nay duoc lap bai cac dng/ba ¢o tén sau;
CRTG YT7 — Gidy & tiy thin (6) $6..............

2. Ong/bé oooeeeeeeae Gidy to& tuy than (6) sb..............

-----------

- Cac 6ng/ba co tén trén cam doan chiu trach nhiém trude phap ludt vé noi
dung cua vin ban tir chéi nhan di san.

- Tai thoi diém ching thye, nhirng ngudi tir chdi nhan di san minh mén,
nhan thie va lam chu dugce hanh vi cia minh, tu nguyén tir chdi nhan di san va da

cung ky/diém chi (7) vao van ban tir chdi nhan di san nay trude mat toi.

Vin ban tir choi nhan di san nay dugc lap thanh ... ban chinh (mdi ban
chinh gom ... 1o, ...... trang), giao cho:

< I ban

b T S R TR R ban

s PO ...ban;

1) (11 - S (2) 01 (mot) ban.

Sé chimg thue .............. quyén so ........... (8)- SCT/HD.GD

Neuoi thue hién chimg thue ky, ghi 10 ho, tén va dong dau (10)

I11. Loi chirng chirng thwe hop dong, giao dich tai bé phan tiép nhin va
tria két qui theo co ché mot cira, mdt cira lién thong

1. Léi chirng chirng thue hop dong

Ngay......... thang......... nam............. (Bang chit......ooveeerevnnn )(1)
G T e (2)
gl Iy 1Y o B 711 R

Chimg thue
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HOPAONE .o (5) dugc giao két gitra:

Ben Az ONE/DA: oo

Gidy t&r tity than (6) $6..................o....

Bén B: (f)ngdbéa: ...............................................................

Gidy 1o iy than (6) S0 -...veeeeeeeeeen,

- Cac bén tham gia hop dong cam doan chiu trach nhiém trude phép luat vé
ndi dung cua hop dong.

- Tai thoi diém tiép nhan ho so yéu cau va chimg thuc, cic bén tham gia
hop dfjng minh man, nhan thic va lam chu duoc hanh vi cua minh: tu nguyén thoa

thuan giao két hop dong va da cing ky/diém chi (7) vao hgp dong nay trude mat

Bneb. coiansissssisaizinss la ngudi tiép nhan ho so.
Hop dong nay duoc lap thanh ......... ban chinh (moi ban chinh gém ...
1o, ....trang), cap cho:
= ban chinh;
e ban chinh;
G E( ] 1) (e—— v (2) 01 (mot) ban chinh,
SO ching thue ............. quyénsd ........... (8) - SCT/HD.GD
Ngudi tiép nhan ho so ky, Neuwoi thye hién chirng thue ky,
ghi 16 ho, tén (9) ghi o ho, tén va dong dau (10)

2, Loi chirng chirng thue van ban thoa thuan phan chia di sin

Ngay....ovo thang. ....c... TRE o e (Bt chit. ...oocacen s )(1)
L s o e e R e s e S R e B R R RSl (2)
TO1(3) e A

Chirng thue

- Van ban thoa thuan phan chia di san duoc lap boi cac ong/ba ¢o tén sau day:
l. Ong/ba ....... Gidy to tiry than (6) $6...............oouv....

2. Ong/ba ...... Gidy tor tiry than (6) O .............

r Ll 5 L4 o] el fand ] o . T 5 ;( B - -
- Cac ong/ba co tén trén cam doan khong bo sot nguoi thira ke va chiu trach
nhié¢m trude phap luat vé ngi dung cua van ban thoa thuan phan chia di san.



- Tai thoi diém tiép nhan ho so yéu cau va ching thye, nhitng ngudi thoa
thuan phan chia di san minh mén, nhan thiec va lam chi duge hanh vi cia minh, ty
nguyén thoa thuan phan chia di san va da cing ky/diém (7) chi vao van ban thoa
thuan phan chia di san nay trude mat ong/ba........................ la nguoi tiép
nhan ho so.

Vian ban thoa thuan phan chia di san nay duoc lap thanh ........ ban chinh
(mdi ban chinh gom..... to, .....trang), cap cho:

< ban;

e e e e ban;

F s s SR S ban

e (2) 01 (mot) ban.

So chirng thue .............. quyénsd ............ (8) - SCT/HP.GD

Nguoi tiép nhan hé so ky, Ngui thue hién chimg thue ky.,
ghi rd ho, tén (9) ghi 10 ho, tén va dong dau (10)

3. Loi chirng chirng thue vin ban khai nhéan di san (trong trwomg hop
mot nguwdi khai nhan di san)

Neay......... thang......... nam............. (Bangchtr..............ooo.0. )1)
RIS ot ot 4.6 | TS U L S AT ST ST (2)
TOH B curree s s T TPrrs

Chirng thuc

- Van ban khai nhan di san nay duoc lap boiong/ba ............... .. Giay to
tiy than (6) $O..............

G157 - R ——— cam doan la ngudi thira ké duy nhit va chiu
trach nhiém trude phap luat vé ndi dung khai nhan di san.

- Tai thoi diém tiép nhan ho so yéu cau va chimg thue, ong/ba .................
minh man, nhan thirc va lam chu duge hanh vi cua minh, tir nguyén khai nhén di
san va da ky/dieém chi (7) vao van ban khai nhan di san nay truéc mat

T 0 e et € Nt la ngudi tiép nhan ho so.

Vian ban khai nhdn di san nay dugc lap thanh ......... ban chinh (mdi ban
chinh gom ...... to, trang); cap cho ngudi khai nhan di san ....... ban, luu tai
,,,,,,,,,,,,,,,,,,,,,,,,,,, (2) 01 ban.

S6 chirng thue ............ quyénsd ......... (8) - SCT/HP.GD
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Ngudi tiép nhan ho so ky, Nguoi thue hién chimg thyc ky,
ghi 16 ho, tén (9) ghi 18 ho, tén va dong dau (10)

4. Loi chirng chirng thue van ban khai nhén di san (trong truedng hop
c6 tir hai nguoi tro 1én cing khai nhan di san)

Ngay......... thang.......... nam. .......(Bang chit ........oooooeviee . )(1)

B PR (2)

TEL 3N o v e e B e i WO oo sesms s S
Chirng thye

- Van ban khai nhan di san nay dugc lap baoi cac ong/ba cé tén sau:

1. Ong/ba .oooon..... s Gidy t& tiy than (6) S6..............

2.0ng/MbA ..o, Gidy tor tiry than (6) s6..............

P - L " (.3 ) Kl L3 . Vi L) x - ¥ "
- Cac ong/ba co tén trén cam doan khong bo sot nguoi thira ke va chiu trach
nhiém trude phap luat vé ndi dung khai nhan di san.
- Tai thai diém tiép nhan ho so yéu cau va chimg thuc, nhirg nguoi khai
nhan di san hoan toan minh man. nhin thirc va lam chi duoc hanh vi cua minh., tu
nguyén khai nhan di san va da cung ky/diém chi (7) vao van ban khai nhan di san

nay trude mat ong/ba. .. ... la nguoi tiép nhan ho so.
Van ban khai nhan di san nay duoc lap thanh ......... ban chinh (mdi ban
chinh gébm ...... to, trang); cap cho:
e R A R ban;
2 I ban;
s S TR S ban:
LATRL JAY v ovnnumvnavis nues s amasmics (2) 01 (mot) ban.
S chirng thue ............ quyé‘n SO (8) - SCT/Hb,GD
Ngudi tiép nhan ho so ky, Ngudi thue hién ching thue ky,
ghi 10 ho, tén (9) ghi ro ho, tén va dong dau (10)

5. Loi chirng chirng thue di chic

Ngay......... thang......... 1o ( (USSP G55 o T ——— )(1)
L T (2)
TOUEBY s smis comnensnmesmismmmmmmieiss s , la (4)

Chirng thye
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—ONEMDA Giay to tiy than (6) $6............ cam doan
chiu trach nhiém trude phap luat ve noi dung cua di chiic.

- Tai thoi diém tiép nhan hd so yéu cau va chimg thuc, éng/ba ..............
minh man, sang suot, nhan thirc va lam chu duoc hanh vi ctia minh, tw nguyén lap
di chiic va da ky/diém chi (7) vao di chic nay trudc mit ong/ba.................. la
ngudi tiep nhian ho so.

Di chuc nay dugce lap thanh...... ban chinh (méi ban chinh gom .....to,
....trang); giao cho nguoi lap di chue ..., ban: hrutal oo (2) 01 (mot) ban.,
S6 chirng thue ............ quyén sd .......... (8) - SCT/HP.GD
Ngudi tiép nhan ho so ky. Ngudi thue hién chimg thue ky.
ghi 16 ho, tén (9) ghi rd ho, tén va dong dau (10)

6. Loi chirng chirng thue vin ban tir ch6i nhin di san (trong truong hop
mot nguoi tir choi nhan di san)

Ngay......... thang:........ 1171 1) PR (Bangchit............oovenn. )(1)
R (2)
TO1(3) oo da(d)

Chirng thye

- Van ban tir choi nhan di san nay duoc lap boi dng/ba ..o
Giﬁy to tiy than (6) SO e :

- @nthia ................ cam doan chiu trach nhiém trude phap ludt vé noi
dung ctia van ban tir choi nhan di san.

- Tai thoi diém tiép nhan hd so yéu cdu va chimg thuc, éng/ba
........... minh man, nhin thie va lam chu dwoc hanh vi cua minh, tu nguyén tir
chdi nhan di san va da ky/diém chi (7) vao vian ban tir chdi nhan di san nay trudc
matong/ba. .......oooiiiiiiiiinn la ngudi tiep nhan ho so.

Van ban tir choi nhan di san nay duge lap thanh ....... ban chinh (mbi ban
chinh gbm ....to, ...... trang), giao cho ngudi tir chdi nhan di san .....ban; lru tai
.................. (2) 01 (mot) ban.

S6 chirng thue .............. quyén so........... (8) - SCT/HD,GD

Nguoi tiép nhan ho so ky, Neuoi thue hién chirng thuc ky,
ghi 1o ho. tén (9) ghi 1 ho. tén va dong dau (10)
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7. Loi chirng chirng thwe van ban tir chéi nhéin di sin (trong trwong
hop co tir hai nguwoi tré 1€n cung tir chioi nhan di san)

T EHE o | R BLE T | )(1)
L TSR (2)
TO1(3) ooy la(4) o

Chirng thue

- Vin ban tir chdi nhin di san nay duge lap bai cac 6ng/ba co tén sau:
1.Ong/ba oo Gidy tor tiry than (6) s6..............
2.0ng/ba oo Gidy to tiy thin (6) s&..............

--------------------

- C4c 6ng/ba co tén trén cam doan chiu trach nhiém trude phap luit vé noi
dung cua van ban tir choi nhan di san.

- Tai thoi diém tiép nhan ho so yéu cau va chimg thue, nhitng ngudi tir choi
nhan di san minh man, nhan thitc va lam chu duoc hanh vi cia minh, ty nguyén tir
chéi nhan di san va da cung ky/diém chi (7) vao vin ban tir ch6i nhan di san nay

trude matongba..........ooooeiiinn.L, la ngudi tiép nhin ho so.
Van ban tir choi nhan di san nay dugc lap thanh ....... ban chinh (mdi ban
chinh gobm .....t0, ...... trang), giao cho:
B i S ban;
. ban;
ST ban
LAre 81 s niinisnanuiss (2) 01 (mot) ban.
S6 chimng thue .............. quyénsod ........... (8) - SCT/HD.GD
Nguoi tiép nhan ho so ky, Ngudi thue hién chirng thue ky,
ghi 16 ho, tén (9) ghi 16 ho, tén va dong dau (10)
Cha thich:

(1) Ghi o6 ngay, thing, nim thuc hién chimg thuc. D6i véi trudmg hop
chirmg thuc ngoai tru so thi ghi rd thoi gian (gio, phat), ngay, thang, nam ma ngudn
yeu cau chimg thue ky vao gidy to, van ban, hop déing, giao dich duoc ching thue.
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(2) Ghi 15 dia diém thyre hién chimg thuce (vi du: UBND xa A, huyén B, tinh C).
Déi voi truomg hop chimg thuc ngoai tru s& co quan, to chirc cé thim quyén
chirng thue thi ghi 16 dia diém thure hién chirng thuc ngoai tru so.

(3) Ghi o ho, chir dém va tén cua ngudi thue hién chimg thuc.

(4) Ghi 1o chire danh cua ngudt thue hign chirng thue, kem theo tén co quan
thuc hién ching thuc (vi du: Cha tich UBND xa A, huyén B. tinh C; Truong
phong Tu phap huyén B, tinh C).

(5) Ghi 6 tén cua hop dé}ng, giao dich duge chirng thyce (vi du: hop df’ing
chuyén nhuong quyén sir dung dat. hop dong tang cho xe 6 t0).

(6) Ghi 1o loai giay to tily than la chirg minh nhan dan, can cudc cong dan
hodc ho chiéu.

(7) Néu ky thi ghi “ky”, néu diém chi thi ghi “diém chi”.

(8) Ghi s6 quyén, nim thuc hién ching thuc va ky hiéu s6 chirng thue (vi
du: quyén s6 01/2019-SCT/HD,GD): truong hop s6 sir dung cho nhiéu nam thi ghi
56 thit tir theo tirng nam (vi du: quyén s6 01/2019 + 01/2020 -SCT/HP,GD).

(9) Cong chire tiép nhan ho so tai bo phan mét cira, mot cira lién thong ky
va ghi 16 ho, chir dém, tén.

(10) Néu thuc hién tai Phong Tu phap thi Truéng phong/Pho truong phong
ky, dong ddu Phong Tu phap; néu thyc hién tai Uy ban nhan dan cép xa thi Cha
tich/Pho chu tich Uy ban nhéan déan ky, déng dau Uy ban nhan dan cap xa: néu thuc
hién tai to chire hanh nghé cong chimg thi cong ching vién ky, dong dau cua 10
chire hanh nghé cong chimg: néu thuc hién tai Co quan dai dién thi vién chirc
ngoai giao, vién chirc lanh su ky, dong dau Co quan dai dién. Nguoi thuc hién
chirng thyuc ghi 16 ho, chir dém va tén./.
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